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                                                   RESERVATION CONFIRMATION

	To   

 : ( Guest Name )                                                                                                                   
	From 

 : (Reservation Agent name )              

	Company
 :                                                        
	Telephone No  : 99 9999999999                                                                                                        

	Fax

 :                                                                     
	Fax No               : 99 9999999999                                                                                                        

	Email        
 :  
	Email                  : admin@setupmyhotel.com                                                                         

	No of Pages       : 2
	Date                   :                               


Thank you for choosing  (Hotel name ) . We are pleased to confirm your room reservation as follows.

	Confirmation No      :                                                                                                     
	Arrival Date
                :                                                                                                                     

	Name                        :                                                        
	Arrival Time
                :                                                                                     

	Room Type 
         :                                                                                                                               
	 Arrival Details   
   :                                                                                                                             

	No.of Adults /Child  :                           
	Departure Date
   :                                                                                        

	Room Rate
         :                                                                                                  
	Departure Time
   :                                                                                           

	Billing Instruction      :                                                                                                
	 Departure Details           :                       


Additional policies 
Check in / Checkout Policy

: 
Our Check-in/Check out time is  12 :00  hrs

Guarantee Policy


:
Guarantee to credit card is required.
Reservation Guarantee Against

:



Cancellation Policy


:
All cancellations should be done 24 hours prior to the

( Mention the hotel cancellation policies )  .

Please fill the credit card details and send us back to confirm your booking .
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Credit card Type:    VISA           AMEX             MASTERCARD                DINERS





Credit Card No. __ __ __ __- __ __ __ __- __ __ __ __- __ __ __ __ Validity: __ / __





Card Holder Full Name: ________________________________________________





Card Holder Signature: ________________________________________________





For security reasons, please attach a clear copy of your credit card front side & back side																												


															





Name of Cardholder _______________________________ Signature ___________________________








Hotel Name 
Address
T  99 99999999999
F  9999999999999
E  admin@setupmyhotel.com

W  www.setupmyhotel.com                                       
Note:  You are not authorized to upload this format to any online / offline medium without the permission of setupmyhotel.com ©                                                                                      

